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MOJIOXKAHHME
00 00paboTke MepcoOHANLHLIX TaHHBIX
paboranuxos MKOY «KamkenrckasCOII»

1. OGume nonoxeHus

1.1. Hactosmee ITonoxeHue o0pabOTKE MEPCOHAIBHBIX JaHHBIX PaOOTHHKOB
(nanee — TlosoKeHHe) MYHHLMIAIBHOTO Ka3€HHOro 00meo0pasoBarelIbHOI0
yupesxaenus «Kamkentckas COIL» Xusckoro paifona, PecryGamku Jlarectan
paspaGorato B coorBercTBuM ¢ TpynoBeiM Kojxekcom Poccuiickoit deaepanu,
Koncturyimeit Poccuiickoit denepanun, I'paxaanckum kopexcom Poccuiickon
Genepanmuy, DenepaisHeiM 3aKoHOM «O6 mHGOpMauud, WHGOPMALMOHHBEIX
TEXHOJIOTMAX M O 3ammTe uHHQopMaimn», OenepanbHeiM 3aKoHOM  «O
NEepPCOHANBLHEIX JTaHHBEIX», [IpaBuiamMu BHYTPEHHErO TpPYIOBOTO paclopsaka
MKOVY «Kamkentckas COILL».

1.2. llenms paspaborku IlomoxkeHuss — ONpEENEHHE TMOpsAAKa 00paboTKH
NEpPCOHANLHBIX JAaHHBIX PAaGOTHUKOB; OGEcmeYeHHe 3allMThl paB H CBOOOZ
pabOTHHKOB TpU 00paloTKe MX MEPCOHAIBHBIX JaHHBIX, @ TAKKE YCTAHOBICHHE
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI, HMEIOIUMX [JOCTYIl K MEpPCOHAIBHBIM
naHHpIM  pabotHmkoB IIIKOMBL, 3a  HEBBIIOJIHEHHE TpPEeOOBaHWH  HOPM,
pEryIUpyrOIIX 00paboTKy U 3aIUUTY IEPCOHANBHBIX JaHHBIX.

1.3. Iopsnox BBOJA B AelicTBHE U U3MeHEHH [To10KeHHS.

1.3.1. Hacrositiee IlonokeHue BCTyHaeT B CHIYy ¢ MOMEHTa €ro yTBEPXKACHHA
JIMPEKTOPOM MYHHIMIAIBHOrO Ka3zéHHOro o0meo0pa3oBaTebHOrO YUPEKICHHMS
«Kamkenrckas COII» u gelicTByeT 0€ccpo4HO, 10 3aMEHBl €ro HOBBEIM
[TosioKeHHEM.

1.3.2. Bce uzmenenus B [loioxkeHue BHOCATCS ITPHKA30M.

1.4. Bce paboruukn IlIKonel JOKHBI OBITH O3HAKOMIIEHBI C HACTOAIMM
[TonoxkeHrueM 10,] POCIHKCE.

1.5. PesxxuM KOHQUIECHIMAIBHOCTH IIEPCOHATBHBIX JaHHBIX CHUMACTCA B CIydasX
uX 00€3THYMBaHUS U 110 UICTEYEHUH 75 JIET CPOKA X XPaHEHHs], U/IH IIPOICBACTCA
Ha OCHOBAaHMH 3aK/IIOYEHMs  OKCICPTHOM  KOMHCCHMM  00pa3oBaTelbHOH
OpraHU3alMH, eCJIM HHOE HE ONPEACICHO 3aKOHOM.



I1. OcHOBHEIE TIOHATHS U COCTAB NIEPCOHATBHEIX J1AHHBIX PAOOTHHKOB

2.1. Jlna ueneit HacTosiuiero I1o10XKeHHs HCTIONIE3YIOTCS CIEIYIOIME OCHOBHBIE
TTOHSITHUSL:

— mepcoHajbHBIE JaHHbICe paboTHHMKa — /arobas MHQOpMAIMA, OTHOCALIAACH K
OTIpE/IEIEHHOMY WM ONpeeisieMOMy Ha OCHOBAaHMM TaKoW MHGOpMALUK
pabGoTHHKY, B TOM YHCJIE ero (paMuIus, HMs, OTYECTBO, TOJ, MECALL, J1aTa ¥ MECTO
pOXJIEHHUS, ajpec, CeMeHHOe, COLMAIBHOE, MMYIIECTBEHHOE IOJIOXKECHHC,
oOpazoBanue, Inpodeccus, HOXOAbl, JApyras uHbopMauus, HeoOXoxMMad
paboToJaTeNio B CBA3M C TPYAOBBIMU OTHOIICHHAMM;

— 00paboTKa NePCOHANLHBIX JAHHBIX — COOp, CHCTEMAaTH3alusd, HaKOIUICHHE,
XpaHeHHue, YTOYHEHHE (oOHOBIIEHHE, MN3MEHEHHUE), HCIIOJIb30BaHUE,
pacrpocTpaHenne (B TOM 4HCie Iepeiada), obesnuuuBaHue, OIOKHPOBaHHE,
YHHYTOXKEHUE IePCOHATBHBIX JaHHbIX paboTHUKOB [1IK0IBI

—  KOHQMIECHIMAIBHOCTh [EPCOHANBHBIX JAHHBIX — o0s3arenbHOE JUIA
COOGIIO/IEHNsT HA3HAUEHHOI0 OTBETCTBEHHOrO JIUIIA, TOMYYMBINETO JOCTYN K
NIEPCOHATLHBIM  JaHHBIM  pabOTHMKOB, TpeOoBaHME HE JOIYCKaTh HX
pacmpoctpadenus Oe3 coracus paGOTHHKA WM MHOTO 3aKOHHOTO OCHOBAHMU;

— paclpoCTpaHEHHUE MEPCOHANBHBIX JaHHBIX — JCHCTBHSA, HANPABIEHHBIC Ha
mepenayy IepCOHATBHBIX JaHHBIX PaOOTHMKOB OIpPEICICHHOMY KpYry JIMIl
(mepejiaya MepCOHAIBHBIX AaHHBIX) WM Ha O3HAKOMIICHHE C IEPCOHAIbHBIMH
JaHHBIMH HEOrPAaHMYEHHOTO Kpyra JHI, B TOM 4HCle OOHAapojOBaHUE
IIEPCOHAIBHBIX JaHHBIX pabOOTHUKOB B CPEACTBAaX MacCOBOHU MHGOpMaLIUH,
pasMeleHue B MHOOPMalMOHHO-TEJICKOMMYHHKALMOHHBIX ~ CETAX WM
NpeJOCTaBIeHHE 0CTYNA K [EPCOHATLHEIM JaHHBIM PabOTHMKOB KaKHM-IH00
HHEIM CIIOCO00M;

—  HCNONB3OBAHME IIEPCOHATLHBIX JAaHHBIX — JelicTBus (omepamnuu) C
TIepCOHATBHBIMU JTaHHBIMH, COBEPIIAEMBIE JOJKHOCTHBIM JHLIOM
00pa30BaTeNBHON OpraHu3alMy B LEIAX NPUHATHSA PELICHUHA MM COBEPIICHHA
MHBIX J€HCTBHIl, MOPOXNKIAOUMX IOPUIMYECKME IIOCICACTBHA B OTHOLICHHH
paGOTHUKOB 1MO60 MHBEIM O0pa3oM 3aTpParWBalONIMX MX MIpaBa U CBOOOJABI WIH
npaBa H ¢cBOOOBI APYTHX JIKLL,

— GJIOKMpPOBAaHHE MEPCOHATBHBIX JAHHBIX — BPEMEHHOE IpeKpalleHne cbopa,
CUCTEMATU3AIMH, HAKOTIJIEHHS, UCIIOJIB30BaHus, PACIPOCTPAHCHHS MEPCOHAIBHBIX
IAHHBIX paOOTHUKOB, B TOM YHCJIC X IIepeaain;

— YHUYTO)KCHHME TEPCOHATBHBIX NaHHBIX — IEHCTBHA, B PE3yJbTaTE€ KOTOPLIX
HEBO3MOXHO  BOCCTAHOBHTH  COJEp)KaHWe  IE€PCOHANBHEIX  JIaHHBIX B
MH(GOPMAIMOHHOM CHCTeME EPCOHATBHBIX JaHHBIX pabOTHUKOB UM B pE3yJIbTaTe
KOTOPHIX YHHYTOXAIOTCS MAaTepUaIbHbIE HOCHTEIM TE€PCOHAIBHBIX IaHHBIX
paOOTHHKOB;
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— ofe3nMunBanie MEPCOHATLHBIX JaHHBIX — JCHCTBHS, B Pe3y/IbTaTe KOTOPHIX
HEBO3MOIKHO OIPEACIUTh MPUHAICHKHOCTh TIEPCOHAIBHEIX JAHHBIX KOHKPETHOMY
pabOTHUKY;

— 00LIEJOCTYIIHbIC NEPCOHATBHBIE AaHHBIE — IICPCOHAIBHBIE JaHHBIC, AOCTYI
HEOrPaHHYEHHOTO Kpyra JMIl K KOTOPHIM IPEIOCTaBIEH C COrNacks paboTHHKaA
WIA Ha KOTOpElE B COOTBEICTBMM C  (eliepalbHBIMM  3aKOHaMH  HE
pacrpocrtpassercs TpeboBaHue co0II0IeHHA KOHYHACH I AIBHOCTH.

— uHdopMmanus — cBeieHus (CooOIEeHNs, JaHHBIE) HE3aBUCHMO OT (OPMBI MX
IIPE/CTABICHUS.
— JIOKyMEHTHpOBaHHas HH(opMauus — 3aQUKCHpPOBaHHAs Ha MaTepHAIBHOM

HOCHTCIIC IIyTEM JOKYMCHTHPOBAHUA HH(bOpMaI_IH}I C PEKBU3NUTAMH,
[IO3BO/IAIOIIIMMU  ONPEACIUTE TAKYIO Iqu)opmaumo HWIH €€ MaTepHa.ﬂBHHﬁ
HOCHTEC/Ib.

2.2. B cocTaB nepcoHaTbHBIX JaHHbIX pabOTHHKOB 00pa30BaTeIbHOH OpraHi3alii
BXOJAT JOKYMEHTBHI, coJepkamiue MHGOpPMAIMIO O TMacHoOpTHRIX JaHHBIX,
00pa3oBaHWK, OTHOIIEHHH K BOMHCKOH O0O0S3aHHOCTH, CEMEHHOM IOJIOKCHHH,
MECTE IKHUTEIBCTBA, COCTOSHHH 3/0POBbA, a TAKKE O MPEABIAYIIHX MECTax HX
paboTBL.

2.3. KoMIuieKke J0KyMEHTOB, COIPOBOXKIAIOMINN NPOLECC OPOPMIICHHS TPYAOBEIX
oTHoOIeHUt paboTHUKa B I1IKO/€ 11pK €ro nmpueMe, NepeBojie U yBOJIbHCHHH.

2.3.1. Undopmanus, npeacTasiseMas pabOTHHKOM NPH MOCTYIIEHMH Ha paboTy B
0Gpa3oBaTe/IbHYI0 OPraHU3alMIO, 10JDKHA HMETh JIOKyMeHTalbHyio dopmy. Ilpu
3aKITIOYEHHUH TPYIOBOTrO J0roBOpa B COOTBETCTBUM €O CT. 65 TpymoBoro kojekca
Poccuiickoii ®deaepauuu JMI0, OOCTynaromee Ha paboTy, NpEIBABIAET
paGoTonareno:

— NACIOPT WM HHOM JOKYMEHT, YIOCTOBEPSIOIIAA THYHOCTD;

— IpYIOBYIO KHIKKY, 32 HMCKIIOYEHHEM CIlydaes, KOrla TPYyAOBOH J0roBop
3aK/II0YACTCA BIEpBBIE MM pabOTHHK MOCTynaeT Ha paldoTy Ha YCIOBUAX
COBMECTHTEIBCTRA, JTH0O TPYAOBas KHUXKKA y pabOTHUKA OTCYTCTBYET B CBA3M C €€
yTpaToil WM [10 JPYTUM NPUUHHAM,

— CTpaxoBOE€ CBUIACTC/ILCTBO rocyIapCTBEHHOI0 IICHCHOHHOT'O CTpaxoBaHHA,

— JIOKYMEHTBI BOMHCKOTO y4eTa — JJi BOEHHOOOs3aHHBIX M JIMII, IOIEXKALIMX
BOMHCKOMY YYETY,

— JoKyMeHT 00 o0pa3oBaHMH, O KBaIM(QUKALIMM HIM HAIMYUH CIIELHHATbHBIX
3HAHUI — TIPU MOCTYILIEHNH Ha paboTy, TpeOyIONlyio CeNUANbHBIX 3HAHUH WX
CIeIHaIbHOH NOATOTOBKH,

— CBUETENBCTBO 0 pucBoeHuy MHH (nipu ero Haaudauy y pabOTHHUKA).



2.3.2. Ilpn odopmienun pabothuka B IlKomy paOOTHHKOM OTZAEIa KaJpoB
sanonmnsiercs yHuduumpopansas popma T-2 «JInunas xapTouka pabOTHHKa», B
KOTOpOH OTpa)aioTcsl Clelylollue aHKeTHele u Ouorpapuveckie JaHHBIC
paboTHUKa:

— o6mme csemenusa (P.M.O. paGoTHHKa, Jara DOXICHHMs, MECTO POXICHUS,
TpakIancTBo, oOpasoBaHue, npodeccus, CTaX paboTbl, COCTOSHHE B Opaxe,
MaCHOPTHBIE JJAHHEIE);

— CBeJICHUS 0 BOMHCKOM YYETE;

— JJaHHEIE 0 TIpUEMeE Ha padoTy;

B qasipHeRIEM B TUYHYIO KAPTOUKY BHOCATCS:

— cBeJleHMs O IIEPEBO/iax Ha JAPYIyIo paboTy;

— ¢cBeJicHHs 00 aTTecTallui;

— CBEJIEHHS O MOBBILICHNN KBATH(UKALIUK;

— CBEJIeHHS O MPOGHECCHOHAIBHOM IIEPETIOIr0TOBKE;

— CBEICHHA 0 Harpaaax (IOOIPEHUAX), IOYCTHBIX 3BaHUAX;
— CBeJIeHUA 00 OTIyCKax;

— CBEJICHMS O COL[MAJIBHBIX IapaHTHIX;

— CBEJCHHUA O MECTE JKUTECILCTBA H KOHTAKTHBIX TenedoHax.

2.3.3. B cekpeTrapuare cO3al0TCAd M XPaHATCs CIEIYIONIHE IPYHIbl JOKYMEHTOB,
co/eprKalllie TaHHbBIE 0 paOOTHUKAX B €IMHMYHOM MJIM CBOTHOM BUJIE:

2.3.3.1. JIOKyMEeHTHL, COIEpXali¥e [epCOHaIbHbIE JaHHble pPabOTHHUKOB
(KOMILTEKCHl JIOKYMEHTOB, CONPOBOKIAIONIME TPOLEecC OQOPMICHHS TPYIOBBIX
OTHOIIEHWH TMpW TpueMe Ha padoTy, MEPEeBOJIC, YBOJIBHEHHM; KOMILIEKC
MaTepHajIoB 110 AaHKETHPOBAHHIO, TECTHPOBAHHMIO; MPOBEACHHUIO COOECEI0BAHMM C
KaHIUIaTOM Ha JO/DKHOCTH, NOUIMHHUKM M KOIHMHM [PHKa30B IO JIHYHOMY
COCTaBy; JIMYHbIE Jiea W TPYAOBble KHMXKKH PaOOTHHMKOB; Jeia, COACPXKAIIMC
OCHOBaHMA K MNpHKasy 10 JIMYHOMY COCTaBy, JeNa, COAEp)Kallue MaTepUallbl
arrecTallid  pabOTHUKOB; cilyxeOHBIX ~ paccllel0BaHuii, CIPaBOYHO-
HHOOPMAIMOHHBI GaHK JaHHBIX 1[0 MEPCOHATy (KApTOTEKH, JKyPHalbl);
MOJUIMHHUKM M KOIMH OTYCTHEHIX, aHAIUTUYECKMX M CIIPABOYHBIX MaTEpUaioB,
nepefaBacMbIX  PYKOBOACTBY OpraHusalid, pYKOBOAMTENSAM CTPYKTYPHBIX
MoJpa3eiCHA; KONMU OTYETOB, HANpaB/IAEMBIX B T[OCYJAAapCTBEHHBIC OpraHbI
CTATUCTUKH, HATOTOBEIC HHCIIEKI[MH, BBIILECTOAILME OPTraHbl YIPABICHUS U IpyTrue

YUPEKIEHUS ).



2.3.3.2. JlokyMeHTanus 10 OpraHu3aiui paboThl CTPYKTYPHBIX IOApas/ic/ICHHi
(moJIOJKEHUsT O CTPYKTYPHBIX TOApPa3JesIeHUAX, JODKHOCTHBIE HHCTPYKIIHH
paGOTHMKOB, MpHUKa3bl, PAaClOpPsDKEHUs, yKaszaHusa pykoBoicta Illkoasr );
JOKYMEHTBI 1O [UIAHHPOBAHHMIO, Y4eTy, aHATH3y U OTYETHOCTH B YacTH paboTh ¢
IEPCOHATIOM.

I11. Coop, 0OpaboTKa U 3a1U1Ta IEPCOHATBHEIX JAHHBIX
3.1. [Tops 10K 110/1y4E€HHUSA NEPCOHAIIBHBIX JaHHBIX.

3.1.1. Bce nepcoHanpHBIE JaHHbIE padOTHUKA CJICAYET MOIy4aTbh Yy HEro caMoro.
Ecau nepcoHaibHbIC JaHHble pa0OTHUKA BO3MOKHO IOJYYHTh TOJBKO Y TPETHEH
CTOPOHEIL, TO PabOTHHUK JODKEH OBITh yBeJOMIEH 00 3TOM 3apaHee M OT HEro
JIODKHO OBITH [MOJY4EHO INHUCbMEHHOe cornacue. JIOMDKHOCTHOE — JIHLO
pabotoaarenss JO/DKHO COOOIMTL pPabOTHUKY O IEIAX, MPeanonaracMux
UCTOYHMKAX M crrocobax MmoiyuyeHus epCoHaNbHBIX JIaHHBIX, a TAKIKE 0 Xapakrepe
NOUICHKAIMX TOJYYEHHUIO [1€PCOHAIBHBIX [JaHHBIX M TIOCICACTBHAX OTKasa
paGOTHHKA AaTh MMCbMEHHOE COIVIACHE Ha HX IT0JIy4YCHUE.

3.1.2. PaGoroaareilb He MMEET TpaBa Mosiy4yarb H 00pabaTeIBaTh EPCOHATBHEIC
naHHble  pa0OTHHKA O €ro pacoBOif, HallMOHAIBHOW  IIPUHAICKHOCTH,
IIOJIMTHYECKUX B3MJIAZAX, pEJIMIHO3HBIX WM duiocodekux  yOexaeHusx,
COCTOSHMH 3JI0POBbs, HHTUMHOM JKU3HHU. B cily4asx, HEMOCPEICTBEHHO CBA3aHHBIX
¢ BOMNPOCaMM TPYIAOBHIX OTHOIIEHHHl, B COOTBETCTBHH €O CT. 24 KOHCTHUTYIHH
Poccuiickoii ®enepaiuu paboTo/iaTelb BIpaBe N0 Ty4aTh U 00pabaTeIBaTh JaHHBIE
0 YaCTHOM XW3HKU PabOTHHKA TOJIBKO C €r0 MMCEMEHHOIO COrTIacHs.

OOGpaboTKa YKa3aHHBIX IIEPCOHAIBHBIX JAHHBIX pPabOTHHKOB padoTonareseM
BO3MOYKHA TOJIBKO C X corfiacus qubo 0e3 X corjacHs B CICAYIOMIHUX CIyqasX:

— [IEPCOHAJILHBIE IaHHBIC ABJIAIOTCA 06].[[6,[[0C'IyHHBIMH;

— IEPCOHANBHBIE JIAHHBIC OTHOCATCA K COCTOSAHHIO 3/0pPOBbi palOTHMKE M HMX
o0paboTka HEOOXOAMMa /ISl 3aLUMTEL €r0 JKH3HH, 3/10pPOBbs WIN HHBIX JKH3HCHHO
BAXKHBIX HMHTEPECOB JMOO JKH3HH, 3[0POBbS HIM HHBIX JKM3HEHHO BaXKHBIX
MHTEPECOB IPYTHUX JHUII H II0Jy4EHHE coracus pabOTHUKA HEBO3MOXKHO;

— mo TpeOOBAaHHIO TOJHOMOYHBIX TIOCYJapCTBEHHBIX OpraHoB B CIydasx,
IPeyCMOTPEHHBIX (eIepaIbHBIM 3aKOHOM.

3.1.3. PaGotonarens Bipase o0pabaTeIBaTh NEPCOHAIBHBIE JaHHBIE PabOTHHKOB
TOJBKO ¢ MX MUCEMEHHOTO COTJIACHSL.

3.1.4. IluceMenHoe coriacue paboTHMKa Ha 0OpaOOTKYy CBOHMX IE€PCOHAJIBHBIX
JIaHHBIX TO/DKHO BKIIOYATh B ceOs:

— (aMHIIMIO, MMS, OTYECTBO, afipec CyOLEKTa IEPCOHAIBHBIX TaHHBIX, HOMEp
OCHOBHOIO JIOKYMEHTa, YIOCTOBEPAIOLIEr0 €ro JIMYHOCTh, CBCACHHA O [aTe
BBIJa4H YKa3aHHOTO JIOKYMEHT2 U BbIJABLIEM €0 OpraHe;



— HauMeHoBaHue ((aMHIMIO, HMA, OTYECTBO) M aJpec OmepaTopa, IoTyJatomero
corjiacue Cyﬁ'BBKTa NEPCOHAIBHBIX JaHHBIX,

— 1eab 00paboTKH [1epCOHAIbHBIX JaHHBIX;

— IepevyeHb MEepPCOHANEHBIX [aHHBIX, HAa 00pabOTKY KOTOPBHIX Ja€TCsA COIJIAacHe
cyOBbeKTa NepCOHANBHBIX JaHHBIX;

— MEpeYeHb JCHCTBHI ¢ MEpCOHATLHBIMH JAHHBIMH, Ha COBEPUICHHE KOTODPBIX
JaeTca coriache, oOIIee ONHCAaHHEe HCIOIB3YEMBEIX OIEpaTopoM CcrocoboB
00pabOTKH NepCOHANILHBIX JIaHHBIX;

— CpOK, B TECHEHHC KOTOPOI'o I[CI‘/'ICTByCT corJjiacue, a TaxKe ImopsaaoK €ro OT3biBa.

dopma 3asgBICHUS O coracuy pabOTHHKA Ha 00pabOTKY MepCOHAIbHBIX JTaHHBIX
cM. B npunoxeHuu 1 k HacrosmeMy IlonoxeHuro.

3.1.5. Coraacue paboTHuKa He TpeOyeTCs B CAEAYIOIHNX Caydanx:

1) 00paboTKa MePCOHATBHBIX JJaHHBIX OCYIIECTBIAETCA HA OCHOBaHHM 1pyI0BOTO
Kojgexca P® uiam uHOrO (efepaibHONO 3aKOHA, YCTaHABIHMBAIOIIECIO €€ IElb,
YCJIOBHS TOJTYYEHUs HMEPCOHAIBbHBIX JAHHBIX M KPYI CyOBEKTOB, NEPCOHAIbHBIC
JIaHHBIE KOTOPBIX NOJIEKaT 00paboTKe, a TaKkKe ONPEIE/IAIOIICIO MOJTHOMOYMS
paboToaaTens;

2) 00paboTKa NEPCOHAIBLHBIX JAHHBIX OCYIIECTBJIACTCA B LENAX HCIIOIHCHMA
TPYOBOTO JOrOBOPA;

3) oOpaboTKa NMepCOHANBHEBIX JAHHBIX OCYIIECTBIIACTCS AJI CTATUCTHYECKUX HIIH
MHBIX HAayyHBIX Ileleif Tpu  ycloBUM  0043aT€IBHOrO  00€31MYMBAHMS
NEepPCOHAILHBIX TaHHBIX;

4) o6paboTka MepcoHaIbHBIX JAaHHBIX HEOOX0AMMa [UIs 3alIUThl JKU3HH, 340POBbi
WM MHBIX JKM3HEHHO B@)KHBIX HMHTEpecoB pabOTHHKA, CCJIM IIOJIYYCHHMC Cro
COrJIacus HEBO3MOXKHO.

3.2. ITopsnok 00paboTKy, Eepeladyu U XpaHECHHA MEPCOHATBHBIX JaHHBIX.

3.2.1. Paboramk IlIkonbl mpenocTaBiaseT CEKperapw  00pa3oBaTe/lbHOU
opraHusalMy  JOocroBepHble cBejenus o cebe. Cekperapp NpOBEpseET
JOCTOBEPHOCThL CBEJICHHM, CBEpSAsA JaHHBIE, [PEIOCTaBICHHbIEC PabOTHHUKOM, C
UMEIOHIMMHUCS Y pPaOOTHHKA JOKYMEHTAMH.

3.2.2. B cootBerctBuu co cr. 86, ri1. 14 TK P® B nenax obecneyeHus mpas u
cBo0o uenoBeKa M rpax/anuHa jupekrop Opranuszauuu (PaGotonarens) u ero
NPEACTaBUTEIN NpH 00paboTKe NEePCOHANBHBIX JaHHBIX PAaOOTHHKA IOJDKHBI
co0uroIaTh cIeayroue odume TpedoBaHuA:

3.2.2.1. OOpaGoTka MNEPCOHAIBHBIX JaHHBIX  MOXET  OCYIICCTBIIATHCA
UCKIFOYUTEIRHO B Ieasax ofecriedeHuss COOMIOAEHMA 3aKOHOB M HMHBIX



HOpPMAaTUBHBIX NPABOBBIX aKTOB, COAEHCTBHS PabOTHHUKAM B TPYIOYCTPOMCTBE,
06yqu14H U IIPpOABHIXKXCHUHM IIO cny>K6e, oOecrnieueHuss JHMYHOI Oe€30macHOCTH
paﬁDTHPIKOB, KOHTPOJIM KOJIM4YECTBa W KadeCcTBa BBIIIOJIHAEMOM paGOTbI H
obecredeHns COXPAHHOCTH HMYLIIECTBA.

3.22.2. Ilpu omnpegeneHud o0bemMa M colepxaHHA, o0OpabdaTeIBaeMBIX
MepCcOHANBHBIX  JaHHBIX  Paloromatens  JOMKEH  PYKOBOJACTBOBATHCA
Koncrutyuueit Poccuiickoit ®enepanmu, TpynoeiM KozaexcoMm Poccuiickoit
depepanyy ¥ HHEIMH (QeaepalsHEIMA 3aKOHAMH.

3.2.2.3. Ilpy npuUHATHH pELICHHUH, 3aTpardBalOIIMX HHTEPECH pPabOTHHKA,
PaGorosarenr, He HMeeT IpaBa OCHOBBIBATHCS Ha IMEPCOHAIBHBIX JIaHHEIX
pabOTHUKA, IOJYYEHHBIX UCKIIOYUTEIRHO B pe3ylbTaTe UX aBTOMATH3MPOBAHHOM
00paboTKH WIIM JIEKTPOHHOIO [TOIYy4EHHS.

3.2.2.4. 3ammTa NOEPCOHAIBHBIX [JaHHBIX pa0OTHHKAa OT HEIIPABOMEPHOrO0 HX
MCIIOIB30BaHUS WM YTpaThl obecneunBaercs PaborogaTeneM 3a cUET ero CpejicTB
B MTOPSIKE, YCTAHOBJICHHOM (e/iepalbHbIM 3aKOHOM.

3.2.2.5. PaGoTHMKM ¥ HMX TPEACTAaBUTENN OO/DKHBI OBITH O3HAKOMJIEHBI IO
PaclMCKy C HACTOSIIMM IOJIOKEHUEM, YCTaHABIMBAIOIUMH NOPSI0K 00paboTKH
[epCOHAIbHBIX JaHHBIX paOOTHHMKOB, a Takke 00 MX mpaBax U 00sA3aHHOCTSAX B
3TOi# 00nacTH.

3.2.2.6. Bo Bcex ciyuadax oTKa3 pabOTHMKa OT CBOMX IIpaB Ha COXpaHCHHE H
3aLIUTY TAlHBI HEJICHCTBUTEIICH.

IV. Ilepenaya u XpaHeHHE IEPCOHANBHEIX JaHHBIX

4.1. Tlpu mepemade NMepCOHANBHBIX JAHHBIX paboTHHKAa PaboToparesnb J0/DKEH
co0uoaars cieayronye TpeOoBaHus:

4.1.1. He coobuiare nepcoHainpHbBle JaHHbBIE paboTHHKA TpeThel cropoHe Oe3
MHUCBMEHHOIO corjacud pabdOTHHKA, 3a HCKIIOYEHHMEM CIIy4aeB, KOTja OJTO
HEOOX0MMO B LEIAX MPEIYIPSKACHIS YTPO3bl XKHU3HH U 3[I0pPOBEIO pabOTHHKA, a
TAKKE B CIy4aaX, YCTAHOBICHHBIX (eepaibHbIM 3aKOHOM.

4.1.2. He coolmarth mepcoHaNbHBIE /1laHHble pa0OTHHKA B KOMMEPUYECKHX LIEJIAX
0€3 ero MMCbMEHHOTI'O COIIacusl.

4.1.3. TlpeaynpeanTs JHll, TMOMYYHUBIIMX NEPCOHANBHbIE NaHHBIE PabOTHHKA, O
TOM, YTO 3TH J@HHbIE MOT'YT OBITH UCIIOJB30BaHBI JIHMILIE B LENAX, /I KOTOPEIX OHH
cooOmIeHsl, U TpeboBaTh OT ITUX JHI HOATBEPXKIEHHA TOrO, YTO 3TO TPABHIIO
cobmoaeno. Jluia, MoJyYUBIIME TI€PCOHABHBIC TaHHBIE PAOOTHUKA, 00sA3aHEI
CO0.TI0IaTh PEXKUM CEKPETHOCTH (KoHpUAeHIMaNIbHOCTH). [lanHoe [lonokeHue He
pacmpocTpansercss Ha 00MeH NepcoHaTbHBIMHE JaHHBIMH PaDOTHHKOB B MOPSIKE,
YCTaHOBJIEHHOM (peiepalibHbIMU 3aKOHAMH.



4.1.4. OcymiecTBIATE Tepenayy MepcoHaTbHBIX JaHHBIX PAa0OTHUKOB B Mpejesax
[I1K0JBI B COOTBETCTBHH ¢ HacToAMM IlojioKeHueM.

4.1.5. Paspemate JOCTYIl K IEPCOHAILHBEIM JaHHBIM DPaOOTHHMKOB TOJBKO
CTIEIMATBEHO YIIOJIHOMOYEHHBIM JIAIaM, TIPU 3TOM YKa3aHHBIE JTHIA JOKHEl HMETh
IpaBo I10JIyYaTh TOIBKO T€ TEPCOHATBHBIC JaHHBIC pabOTHHKA, KOTOpBIC
HEOOXOUMBI /1/151 BHIIOJIHEHHUS KOHKPETHON QYHKIIMK.

4.1.6. He sampammBate HHOOpPMALMIO O COCTOAHHH 310POBbsi pabOTHHKa, 3a
MCKIFOYCHHEM TEX CBCACHHMH, KOTOPBIC OTHOCATCA K BOMPOCY O BO3MOMKHOCTH
BBINIOJTHEHHUS pabOTHUKOM TPYAOBOH QYHKIIMH.

4.1.7. [IlepemaBath TmepCOHATBbHBIE [JaHHbIE DPAa0OTHHKA IPCACTABHTENAM
pa0OTHHKOB B MOPS/JIKE, YCTAHOBIEHHOM TpYJIOBBIM KOJEKCOM Poccuiickoit
denepanuy, ¥ OrpaHUYUBATL Ty MHGOPMALMIO TOIBKO TEMH MEPCOHATHLHBIMU
JaHHBIMH pa0OTHHKA, KOTOpBIC HEOOXOAMMEI [UIS BBIMOJHCHMS YKa3aHHbIMU
NpeICTaBUTEAMU UX QPYHKIIHH.

4.2. XpaHeHue 1 UCTONIB30BAHKUE [1EPCOHAIBHBIX JaHHBIX PaOOTHUKOB:

4.2.1. llepcoHanpHble AaHHBIE pabOTHUKOB 00pabaTHIBAIOTCA M XpaHATCS B
cexperapuare.

4.2.2. IlepconanpHpic NaHHBIE PaOOTHHKOB MOTYT OBITH MOIYyY€HEI, MPOXOIMTH
JanbHelimyo 00paloTKy M IepeJaBaThCi HAa XpaHEHME KaK Ha OyMaXKHBIX
HOCHTEJISAX, TAK U B DJIGKTPOHHOM BH/I€ — IJIOKalIbHON KOMIIBIOTEPHOH CETH H
KOMITbIOTEpHOM nporpamme «1C: 3apiuiara ¥ KaJpei».

4.3. Ipu 1noay4eHHH NEePCOHATBHBIX JaHHLIX HE OT pabOTHHKA (338 MCKIIIOUEHHEM
CJIy4aeB, €clii MepCOHATbHEIC JaHHbIE ObLIM NPENOCTaBIEHE paboTOATENO Ha
OCHOBaHMHU (eaepalbHOr0 3aKOHa MIIH €CIM MEPCOHATIBHLIC JAHHBIE SBIAIOTCA

00IIeJOCTYNHEIMU) paboToaTenh IO Hayana oOpabOTKM TaKUX MEPCOHATLHBIX
JaHHBIX 00513aH MPE/J0CTaBUTh PAOOTHUKY CIICAYIOIIYH0 HHPOPMAIIHIO:

— HauMeHOBaHWe (damMuIus, WMsA, OTYECTBO) M QJpeC oIeparopa HIX €ro
NPEACTaBUTEL;

— 1eab 00pabOTKY MEPCOHATBHBIX JaHHBIX M €€ MPaBOBOE OCHOBAHME,
— MpEeAIIoIaraeMbie 110/1b30BaTE/NH IEPCOHAIBHEIX JaHHEBIX;

—  yCTaHOBIIEHHble HacrosmuM @enepaibHBIM 3aKOHOM IIpaBa CyObekTa
IEPCOHAILHBIX JaHHBIX.

V. JlocTyn kK mepcoHaNBHBIM JaHHBIM paOOTHHKOB
5.1. TIpaBo gocrtynia K IepcoHalIbHEIM JaHHBIM PaOOTHUKOB HMEIOT:

— nupexrop IIkousl



— CEeKpeTapk;
- 3aMecTHTENH aupekTopa mo YBP u AXY;

— COTPY/AHUKH OyXTaJITEpHH.
5.2. PaGotruk llIkosnel mMeeT mpaBo:

5.2.1. Tlomy4ats JOCTYIl K CBOMM MEPCOHAIBHBIM JTaHHBIM M O3HAKOMJIEHHE C
HAMH, BKJIOYas 0paBo Ha 0€3BO3ME3NHOE MOJIyUYeHHEe KON Jro00i 3amucH,
COJIEpIKallell epcoHaIbHbIC JaHHble pa0OTHHKA.

5.2.2. TpeboBate ot Paboronarens yTOYHEHHMA, WCKIIOYCHHS MM HCIIPABJICHUA
HETIOJIHEIX, HEBEPHEIX, YCTapeBIUMX, HEJOCTOBEPHBIX, HE3aKOHHO MOJIYYEeHHBIX
MJIH He SBJISIOINX HEoOX0oAUMBIME Ju1s PaGoTogarens nepcoHaIbHEIX JaHHEIX.

5.2.3. [Tony4ats ot PaboTonarens

— CBEJIEHMS] O JMIAX, KOTOPHIE MMEIOT JOCTYN K IEPCOHAIBHBIM JaHHBIM HIIH
KOTOPBIM MO3KET OBITh IPEAOCTaBIICH TaKO# JOCTYII;

— [ICPCYCHb 06pa6aThIBaeMbIX IICPCOHAJIbHBIX JdHHLIX U HCTOYHUK UX MOJTYICHHA,
— CpOKH 06p360TKI/I MIEPCOHAJIBHBIX JaHHBIX, B TOM HHCJIC CPOKH HX XPaHCHUA,

— CBEINEHMS] O TOM, Kakue IOpHUAMYECKHE TIOCICACTBHA Ui cyObekTa
IIEPCOHATIBHBIX JaHHBIX MOXKET IIOBJEYb 3a co00if 00paboTKa ero mepcoHaIbHBIX
JIaHHBIX.

5.2.3. TpeboBatb u3BemeHus PaGoTonareneM Bcex JIML, KOTOPBIM paHee ObLIH
CoOOLIEHBl HEBEPHBIE MM HENMOIHBIE TIEPCOHANBHBIE [aHHBIE, 000 Bcex
IIPOU3BEAEHHBIX B HUX UCK/IIOUEHHSX, HCIIPABICHHUSX HIIH JOTIOTHEHHSX.

O6xanoBaTk B YIOJIHOMOUEHHBIH OpraH Mo 3amuTe ImpaB CcyOBEeKTOB
IICPCOHAIBHBIX JaHHBIX WK B CyJe0HOM IOPSJIKE HEMPABOMEPHBIE AEHCTBUS WM

oe3neiicTBus PaboTonarens IpHu 06p360'nce H 3allIUTE €Iro NMCpCOHAJIBEHBIX JaHHBIX.

5.3. KonupoBath M J€1arb BBIIMCKM INEPCOHAIBHBIX JAHHBIX pPabOTHHUKA
pas3peuiacTesa UCKIIFOUYHUTCIIEHO B Cﬂy}KCGHHX gejpsx © IHACLMCHHOI'O pa3pCUICHHA
Jqupekropa IlIkoss.

5.4. Ilepenaga nHQOpMAIMHU TPETHEH CTOPOHE BO3MOKHA TOJIBKO IPH MMHCBMEHHOM
COTrJIacCHH paOOTHHUKOB.

VI. OTBETCTBEHHOCTE 3a HapyIIeHHE HOpPM, PeryJIUpyolHX o0paboTKy U 3alluTy
NIEPCOHAIBHEIX JaHHBIX

6.1. PaGornuku IlIKoibl, BHHOBHBIE B HapyIIEHMH HOPM, pPETYIUPYIOLIUX
nosyuyeHue, oOpaboTKy M 3allMTy [EePCOHAIBHBIX JaHHBIX pPabOTHHKA, HECYT
JUCHUIUIMHAPHYIO aJIMUHUCTPATHBHYIO, TPaXKIaHCKO-MPABOBYIO WM YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C (eIepaibHEIMH 3aKOHAMH.



6.2. [lupextop Illkonmel 3a HapymieHMe HOpM, DETYIMPYIOLIIMX MOIYYEHHE,
00paboTKy M 3alIMTy  [EPCOHAJBHBIX  JaHHBIX  paloTHHMKA,  HECeT
aJIMHHHUCTPATUBHYK) OTBETCTBEHHOCTh corjacHo cT. 5.27 u 5.39 Kopekca 06
aJMHHHMCTPAaTUBHBIX IpaBoHapyumleHusx Poccuiickoit Peaepanun, a Takke
BO3MelaeT pabOTHUKY yliepO, MIPUYMHEHHBIH HeNpaBOMEPHBIM UCIOIB30BAHUEM
MH(pOPMAILIUHY, COJepkKalleil IEpCOHAIbHBIE JJAHHBIE PA0OTHUKA.
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IIpnaoxkenne 1
®opma 3asaBICHHA
0 corjlacuy pabOTHHKA

Ha 00paboTKy NEPCOHAIBHBIX JIAHHBIX

Aupexropy
MKOYVY «Kamkentckas COLI»
Maiutaesy M.M.
oT
(XOKHOCTE PabOTHHKA)
(Damunus U.O. paboTHHKa
3ASBJIEHUE

Ha 00paboTKy epCOHAIBHAIX JaHHBIX

A,

(bamunus, UMs1, OTYECTBO)
Jaro MyHuuMnaabHoOMy Ka3€HHOMY 001eo0pa3zoBaTeIbHOMY
corjiacue yupexaenuto «Kamkentckas COII»

(HauMeHOBaHUE OpPraHU3alliH )

HAa aBTOMATH3UPOBAHHYIO, a TaK:ke 0e3 UCIOIBb30BaHUA CPENCTB aBTOMAaTH3alHK
00paboTKy MOMX IEpPCOHAIBHBIX JaHHBIX, @ MMEHHO — COBEPIICHHE JCHCTBUMA,
NpeaIyCMOTPEeHHBIX 1. 3 4. 1 c1. 3 PexepanpHoro 3akoHa ot 27.07.2006 r. Ne 152
®3 «O nepcoHalbHbIX JAHHBIX», COJAEPXKAIIUXCA B HACTOAIIEM 3asiBICHHUH, B
Heysix  obGecredeHus COOJIOJCHHUS TPYAOBOTO 3aKOHOAATENbCTBA M MHBIX
HOPMAaTHUBHBIX MPaBOBHIX aKTOB, COACHCTBHS B TPYIOYCTPOHCTBE, OOYYEHHH H
HPOJBIKCHHS IO CaykOe, obOecneyeHHs NMYHOH Oe30MmacHOCTH pPabOTHHKOB,
KOHTpPOJII KOJIMYecTBa M Ka4yecTBa BBINOJHAEMOH paboTel W oOecnedyeHus
COXPaHHOCTH MMYILIECTBA, @ HIMEHHO:
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